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Transformational ICT 

PA2 Programme

SME ENROLMENT FORM 
Prior to attendance on the eBusiness Club full-day workshops this form should be completed and signed by the owner of the organisation or a member of staff with authority to provide such information.   

Please sign and return this form by post to: East Midlands eBusiness Club, Ashfield Skills Centre, Suite V7, Sutton Road, Kirkby-in-Ashfield, Nottinghamshire NG17 8HP

If you require help please contact a member of the eBusiness Club team on 0845 603 8370.
Data protection: In accordance with the Data Protection Act 1998 this information shall be treated as confidential and shall not be disclosed to any person or party without prior consent of the organisation.  

	Organisation Details

	Name of organisation
	

	Address
	

	Postcode
	

	Date of incorporation
	

	Nature of business
	

	Number of employees
	

	Name of the person completing this form
	

	Position within organisation
	

	Name of person attending workshops 
(if different from above)
	

	Position within organisation
	

	Office telephone number
	

	Mobile telephone number 
	

	E-mail address
	

	Do you have an Equal Opportunities Policy
	     Yes (                   No (  

	Do you have a Health and Safety Policy
	     Yes (                   No (  

	Do you have an Environmental Sustainability Policy 
	     Yes (                   No (  


	Organisation Eligibility

	In order to receive support from the European Union you must meet certain requirements, would you please confirm the following about your organisation: 

	The organisation employs less than 250 employees
	     Yes (                   No (  

	The organisation is not more than 25% owned by an enterprise employing more than 250 employees 


	     Yes (                   No (  

	The organisation’s annual turnover does not exceed €50 million 
	     Yes (                   No (  

	The annual balance sheet does not exceed €43 million
	     Yes (                   No (  


	Equal Opportunities

	The following information relates to the majority owner of the organisation.
Ethnic Origin: How would you describe your cultural or ethnic origin?  N.B. Please note that ethnic origin is not a matter of nationality, right of abode in the UK or place of birth. 

	White

	a. British (     b. Irish (     c. Any other white background (please specify):  

	Mixed

	a. White and Black Caribbean (     b. White and Black African (      c. White and Asian  (  

d. Any other mixed background (please specify):  


	Asian or Asian British

	a. Indian (     b. Pakistani (     c. Bangladeshi  (   

d. Any other Asian or Asian British background (please specify):  


	Chinese

	a. Chinese (   b. Any other Ethnic group (please specify):  

	Gender: What is the gender of the majority owner:                         a. Male ( b. Female (  

	Age: Please state which of the following age groups the majority owner belong to:

	16 – 24 (          25 – 34 (          35 – 44  (          45 – 54 (          55 – 64 (          65 + (

	Disability:  Do you consider yourself to be a person with a disability as described by the Disability Discrimination Act 1995?  

	Yes (          No (


DE MINIMIS STATE AID DECLARATION
It is a requirement of the European Structural Funds regulations that we ensure that we comply with the state aid rules.  The eBusiness Club workshops are being offered under the European Commission’s State Aid regulations. This allows a company to receive up to €200,000 of De Minimis state aid over a rolling three-year period.  To confirm that you are able to receive this assistance you must therefore declare the full amount of De Minimis aid you have already received over the last 3 fiscal years.

The following is not a comprehensive list of the possible forms of state aid assistance.  However it should give an indication of the most common forms of aid, which you may have been given over the past three years.  Potentially any assistance from a public body might be an aid.  Should you have any doubts on this matter, please contact the body from which the assistance was received.

· Grants from public bodies such as Business Link, East Midlands Development Agency
· Loans from public bodies at favourable rates, Loan guarantees from public bodies

· Differential tax benefits

· Grants from an investment trust (including charities) which may themselves have received the funds from a public body, Grants from a part publicly funded venture capital fund

· Publicly administered funds, even if the funds were originally not public such as the national lottery

· Waiving or deferral of fees or interest normally due to a public body such as the waiving or deferral of rent or waiver of interest normally due on late payment of taxation or other costs to a public body

· Monopoly licences or guarantees of market share

· Advertising via a public channel such as a tourist board or state owned television

· Consultancy advice provided either free or at a reduced rate

· Training provided either free or at a reduced rate

· Aid for investment in environmental projects

· Provision of a free or reduced rate feasibility study for research and development or other assistance with research and development

· Purchase of public land or property at a less than market rate

· Benefiting from the provision of infrastructure where your organisation was pre-identified as a beneficiary

	De Minimis State Aid Declaration

	I declare that the comprehensive amount of De Minimis aid received by the company/organisation over the last three rolling years is (NB please insert 0 if no aid has been provided)

	Year 1 (2009)
	Year 2 (2010)
	Year 3 (2011)
	Total

	£
	£
	£
	£


GVA output and recording form
The eBusiness Club is also required by the European Commission to monitor and report any increase in GVA for businesses assisted through this project intervention and it would therefore be helpful if you could provide us with GVA information taken from your most recent audited accounts and an estimate of future year’s trading.  We may contact you in 12 months time in order that you can provide us with accurate GVA data from next year’s accounts.    This information will be kept in the strictest confidence and used to report progress to the European Commission and monitor the success of the project.  
(Definition: Gross Value Added (GVA) is an accepted measure of wealth creation and productivity and is also a key performance indicator by which a business can track its progress.  GVA = total wage costs + net profit before tax and interest + depreciation.)
	GVA Declaration
	

	I declare that this source data is from:     Annual Accounts  (  Management Accounts (
Please enter the date of your last accounting period: ...............................................................
(If you’re business has not been trading for 12 months please provide the start date of your business)



	
	Last company accounts period: 

	The following year’s forecast 

	Wage costs
	
	

	Net profit before tax and interest
	
	

	Depreciation
	
	

	No of employees
	
	


	Company Declaration

	I certify that the Company Information, De Minimis declaration and GVA information contained in this enrolment form is correct to the best of my knowledge:

	Signed:

	Name in capitals:

	Position: 
	Date: 

	OFFICE USE ONLY 

	EMCC Project Sponsors Declaration

	I certify that the above organisation is eligible for ERDF support.

	This organisation has received       days of support.  The estimated value of this support is £         

	Signed (by Diane Simpson, EMCC): 

	Name in capitals: DIANE SIMPSON
	Date:
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